
City of Willits 
 

Engineering & Public Works Department ·380 East Commercial St., Willits, CA 95490 
Phone: (707) 459-4605 · Fax (707) 459-2481 

 
NOTICE TO ENCROACHMENT PERMIT APPLICANTS 

(Owners and Contractors) 
 
Please review the following guidelines, which will be utilized when approving your City of Willits 
Encroachment Permit. These areas must be met with full compliance before you have authorization 
to proceed. 
 
Permit Application: 

A City of Willits Encroachment Permit is required any time you or someone acting on your behalf 
will be performing work/encroaching on the City’s Right-A-Way. 

 
Review Time/Permit Approval: 

Review time for permit is 2 weeks. If your permit application has met all requirements, your 
permit may be approved sooner. 
 

Review time is needed to review your plans, drawing, sketches to make sure they comply with the 
City’s standards. Please review to the attached document titled “Encroachment Permit General 
Provisions” to assist you in developing your plans. 
 

Review time is also needed to review your insurance documents, which are required as part of the 
permitting process. 
 

If the City will be assisting in your design, additional time may be needed depending on the 
complexity. 
 

Insurance: 
You are required to provide specific insurance certificates and endorsements in order to obtain 
approval for your job. These documents will be required each time you apply for encroachment 
and documents are considered job specific. The specific insurance language which is required is 
outlined in the attached document titled “Insurance Requirements for Contractors” and the 
Insurance examples. 
 

Insurance which is not in compliance at the time of permit submission will require additional 
review time.  In order to comply with the insurance requirements, your policies may need to be 
adjusted and you may incur additional insurance costs; therefore, it is imperative that you share 
this information with your insurance broker before you submit your application.  Insurance 
examples have been attached for reference. Due to the time involved in obtaining the adequate 
insurance documentation, you will need to plan your encroachment permit work accordingly.  
 

Fees: 
Current fees for an encroachment permit are issued by the City of Willits. Please refer to the 
attached document titled “Fee Schedule” for reference.  
 

A $75 initiation fee will be collected at the time of application submission. The total fee due will 
be determined after your application has been reviewed. 
 

After your application is approved, the remaining fees will be due. If you do not proceed forward 
with your permit within 90 days of submission, your initiation fee will be forfeited.   
 

Completed Application Checklist: 
A complete application consists of all items listed in the attached “Encroachment Permit 
Application Checklist.” Your permit will not be complete until all items are received. 



 

 City of Willits 
 

Engineering & Public Works Department ·380 East Commercial St., Willits, CA 95490 
Phone: (707) 459-4605 · Fax (707) 459-2481 

 
 

ENCROACHMENT PERMIT APPLICATION CHECKLIST 
 

 Encroachment Permit Application Checklist 
 

 Completed and Signed Encroachment Permit Application 
 

 Plans, Drawings, or Sketches Detailing the Proposed Work (2 copies) 
 

 1) Insurance Waived by City  
 

 1) Insurance Waiver explanation memo attached  
 

 1) Insurance Required  
 
 
  
  

THE COVERAGE EXPIRATION DATE LISTED ON ALL INSURANCE DOCS 
SHOULD REFLECT THE ESTIMATED COMPLETION DATE ON YOUR 

APPLICATION 
 
 

 Complete Insurance Certificate (must include the following): 
   General Liability Insurance  
   Automobile Liability 
   Excess Umbrella Liability if applicable 
   Workers’ Compensation Liability 
 

 General Liability Endorsement: The endorsements provided must be equivalent, per the 
 language utilized in the endorsement, to endorsement CG 20 12 07 98. 
 

 Automobile Liability Endorsement 
 

 Workers’ Compensation Certificate 
 

 Workers’ Compensation Endorsement: This is required if your workers’ compensation 
 Insurance is thru a carrier other than State Fund. 
 

 Waiver of Subrogation for all insurance policies 
 

  Remittance of $75 initiation fee: The Initial Fee is ½ the cost of the standard 
encroachment permit fee. This amount will be applied to your total fee unless your 
work does not commence within 90 days of application submission. Please refer to the 
Application Expiration Date on the application for this date. This date will be entered by 
the City of Willits engineering technician approving your work. If your permit expires, 
the City will retain the initiation fee and it shall be considered NON-REFUNDABLE. 

 
  Remittance of remaining fee due 

 
  Other (if requested by City): _____________________________________________________  

 
1) This section is for City use only 



 
 
 

CITY OF WILLITS 
PUBLIC WORKS DEPARTMENT 

East Commercial Street 
Willits, CA 95490 

(707) 459-4605 voice 
(707) 459-2481

 
ENCROACHMENT PERMIT FEE SCHEDULE 

EFFECTIVE 7/1/08 
 
 

Encroachment Permit Fees 
 
Sidewalk, Curb & Gutter (residential, per parcel) $150.00 
Residential Driveway Approach $150.00 
Commercial Driveway or Private Road Approach $250.00 
Excavation (50 feet or less) $250.00 
Excavation (50  to 100 feet) $400.00 
Excavation (per lineal foot over 100 feet) $       .75 per lf. 
Miscellaneous Permit $150.00 
 
 
The applicant shall be responsible for any and all costs to perform laboratory or 
field-testing that may be required by the Public Works Department.  Testing shall 
be performed by an independent testing agency according to the requirements of 
the Department.  
 
 
 
Banner Permit Fee (for the hanging/removal of street banners)         $40.00 



CITY OF WILLITS 

ENCROACHMENT PERMIT GENERAL PROVISIONS 
January 18, 1995 

1. Authority: Each Encroachment Permit is issued in accordance with Chapter 3 of 
 Division 1, commencing with Section 660, et seq., of the Streets and Highways Code 
 (SHC). 

2. Revocation: Except as otherwise provided for public corporations, franchise holders, and 
 utilities, Encroachment Permits are revocable on five (5) days notice. The Encroachment 
 Permit issued hereunder is revocable or subject to modification or abrogation at any 
 time without prejudice, however, to prior rights, including those evidenced by joint use 
 agreements, franchise rights, reserved rights, or any other agreements for operating 
 purposes in the City right-of-way. 

3. Responsible Party: No party other than the named PERMITTEE or their agent is 
 authorized to work under this permit. 

4. Acceptance of Provisions: It is understood and agreed by the PERMITTEE that the doing 
of any work under this permit shall constitute an acceptance of the provisions of this permit 
and all attachments. 

5. Notice Prior to Starting Work: Before starting work under the Encroachment Permit, the 
 PERMITTEE shall notify the City Engineer two (2) working days prior to initial start 
 of work. When work has been interrupted for more than five (5) working days, an 
 additional 24-hour notification is required before restarting work unless a pre-arranged 
 agreement has been made with the City Engineer. Unless otherwise specified, all work 
 shall be performed on weekdays and during normal working hours of the City Engineer. 

6. Standards of Construction: All work performed within any City right-of-way shall 
 conform to recognized standards of construction and the current Standard Encroachment 
 Permit Specifications attached hereto as Exhibit A and any special provisions relating 
 thereto. 

7. Inspection and Approval by the City: All work shall be subject to monitoring, 
 inspection, and approval by the City Engineer. The PERMITTEE shall request a final 
 inspection and acceptance of the work. 

8. Keep Permit on the Work Site: The Encroachment Permit or a copy thereof shall be kept 
 at the site of the work and must be shown to any representative of the City law 
 enforcement officer on demand. WORK SHALL BE SUSPENDED IF PERMIT IS 
 NOT AT JOB SITE AS PROVIDED. 
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9. Conflicting Permits: If a prior encroachment conflicts with the proposed work, the new 
PERMITTEE must arrange for any necessary removal or relocation with the prior 
PERMITTEE. Any such removal or relocation will be at no expense to the City. 

10. Permits From Other Agencies: The party or parties to whom a permit is issued shall, 
 whenever required by law, secure the written authorization for any work that must be 
 approved by the Public Utilities Commission (PUC) of the State of California, CAL-
 OSHA, Cal Trans, or any other public agency having jurisdiction. Failure to comply with 
 the law, as noted above, will invalidate the City's permit. 

11. Provisions for Pedestrians: Where facilities exist, a minimum sidewalk and bikepath 
 width of four feet (4') shall be maintained at all times for safe passage throughout the 
 work area. At no time shall pedestrians be diverted onto a portion of the street used for 
 vehicular traffic. At locations where adjacent alternate walkways cannot be provided, 
 appropriate signs and barricades shall be installed at the limits of construction and in 
 advance of the closure at the nearest crosswalk or intersection to divert pedestrians 
 across the street. 

12. Protection of Traffic: Adequate provisions shall be made for the protection of the 
 traveling public. Warning signs, lights and safety devices and other measures required for 
 the public safety, shall conform to the requirements of the City and the Manual of Traffic 
 Controls issued by the California Department of Transportation ("Department") Traffic 
 Control Systems. Nothing in the permit is intended, as to third parties, to impose on 
 PERMITTEE any duty, or standard of care, greater than or different than the duty or 
 standard of care imposed by law. 

13. Minimum Interference with Traffic: All work shall be planned and carried out so that there 
 will be the least possible inconvenience to the traveling public. The PERMITTEE is 
 authorized to place properly attired flagger(s) to stop and warn conventional highway 
 traffic. Traffic shall not be unreasonably delayed. Flagging procedures shall be in 
 conformance with the most recent edition of the Instructions to Flaggers pamphlet and/or 
 Manual of Traffic Controls for Construction and Maintenance Work Zones issued by 
 Caltrans. 

14. Storage of Equipment and Materials: The PERMITTEE shall install temporary railing 
 (Type K) between any lane carrying public traffic and any obstacle, material stored, or 
 equipment parked within twelve feet (12') of the lane. Utilities are subject to the 
 provisions of Section 22512 of the California Vehicle Code (CVC). 

15. Care of Drainage: If the work contemplated in any Encroachment Permit shall interfere 
 with the established drainage, ample provision shall be made by the PERMITTEE to 
 provide for it as may be directed by the City Engineer. No drainage or water runoff of any 
 kind shall be allowed to enter the City's sewer system without the express written 
 permission of the City Engineer. 
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16. Making Repairs: In every case, the PERMITTEE shall be responsible for restoring to its 
 former condition as nearly as may be possible any portion of the City street or right-of-
 way which has been excavated or otherwise disturbed by PERMITTEE. The PERMITTEE 
 shall maintain the surface over facilities placed under any permit. If the street is not restored 
 as herein provided for, or if the City elects to make repairs, PERMITTEE agrees by 
 acceptance of permit to bear the cost thereof. 

17. Permits for Record Only: If occupation of street right-of-way is under joint use 
 agreement or under prior easement, Encroachment Permits will be issued to the PERMITTEE 
 for the purpose of providing the City with notice and a record of work. The permit will also 
 specify the current terms and conditions relating to public safety. No new or different rights 
 or obligations are intended to be created by the permit in such cases, and all such prior 
 rights shall be fully protected. Encroachment Permits issued in such cases shall have 
 designated across the face thereof. "Notice and Record Purposes Only". (The City 
 Engineer must give approval for this designation.) 

18. Cleanup Right-of Way: Upon completion of the work, all brush, timber, scraps, material, etc., 
 shall be entirely removed and the right-of-way shall be left in as presentable a condition as 
 existed before work started. 

19. Cost of Work: Unless otherwise stated on the permit or other separate written 
 agreement, all costs incurred for work within the City right-of-way pursuant to this 
 Encroachment Permit shall be borne by the PERMITTEE, and PERMITTEE hereby waives all 
 claims for indemnification or contribution from the City for such work. 

20. Actual Cost Billing: When the PERMITTEE is to be billed actual costs (as indicated on the 
 face of the permit), such costs will be at the current hourly rate established by the City for 
 Encroachment Permits. 

21. Submit Plan: For installation of all underground facilities, and all surface work or other 
 activity of consequence, the PERMITTEE shall furnish five (5) sets of plans showing location 
 and construction or other activity with its application. Thirty (30) days after completion 
 and acceptance of the work, one (1) set of as-built plans shall be submitted to the City 
 Engineer. 

22. Bonding: This permit shall not be effective for any purpose unless, and until the 
 PERMITTEE files with the City a surety bond when required by the City in the form and 
 amount required by the City. A bond is not ordinarily required of any public corporation or 
 publicly or privately owned utility but will be required of any utility that fails to meet any 
 obligation arising out of the work permitted or done under an Encroachment Permit or fails 
 to maintain its plant, work, or facilities. The said bond shall remain in force for a period 
 of one (1) year after acceptance of the work by the City. 

23. Maintenance of City Streets: The PERMITTEE agrees, by acceptance of a permit, to 
 properly maintain any encroachment. This will require inspection and repair of any 
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 damage to City streets or facilities resulting from the encroachment. 

24. Responsibility for Damage: The City of Willits and all officers and employees thereof, 
 including, but not limited to the City Engineer, shall not be answerable or accountable in 
 any manner, for injury to or death of any person, including but not limited to the 
 PERMITTEE, persons employed by the PERMITTEE, persons acting in behalf of the 
 PERMITTEE, or for damage to property from any cause. The PERMITTEE shall be 
 responsible for any liability imposed by law and for injuries to or death of any person, 
 including but not limited to the PERMITTEE, persons employed by the PERMITTEE, 
 persons acting in behalf of the PERMITTEE, or damage to property arising out of work, or 
 other activity permitted and done by the PERMITTEE under a permit, or arising out of the 
 failure on the PERMITTEE's part to perform his obligations under any permit in respect 
 to maintenance or any other obligations, or resulting from defects or obstructions, or 
 from any cause whatsoever during the progress of the work, or other activity, or at any 
 subsequent time work or other activity is being performed under the obligations provided 
 by the contemplated by the permit. 

 The PERMITTEE shall indemnify and save harmless the City of Willits and all officers 
 and employees thereof, including but not limited to the City Engineer, from all claims, 
 suits or actions of every name, kind and description brought for or on account of injuries 
 to or death of any person, including but not limited to the PERMITTEE, persons 
 employed by the PERMITTEE, persons acting in behalf of the PERMITTEE and the public, 
 or damage to property resulting from the performance of work or other activity under the 
 permit or arising out of the failure on the PERMITTEE's part to perform his obligations 
 under any permit in respect to maintenance or any other obligations, or resulting from 
 defects or obstructions, or from any cause whatsoever during the progress of the work, or 
 other activity or at any subsequent time work or other activity is being performed under 
 the obligations provided by and contemplated by the permit, except as otherwise provided 
 by statute. The duty of the PERMITTEE to indemnify and save harmless includes the 
 duties to defend as set forth in Section 2778 of the Civil Code. The PERMITTEE 
 waives any and all rights to any type of expressed or implied indemnity against the City 
 its officers or employees. It is the intent of the parties that the PERMITTEE will indemnify 
 and hold harmless the City, its officers and employees from any and all claims, suits or 
 actions as set forth above regardless of the existence or degree of fault or negligence, 
 whether active or passive, primary or secondary, on the part of the City, the PERMITTEE, 
 persons employed by the PERMITTEE, or persons acting in behalf of the PERMITTEE. 

25. Federal Civil Rights Reimbursements for Public Accommodation: 

A. The PERMITTEE, for herself/himself, his personal representatives, successors in 
 interest, and assigns, as part of the consideration hereof, does hereby covenant and 
 agree that: 

1. No person on the grounds of race, color, sex, disability, or national origin shall 
 be excluded from participation in, be denied the benefits of, or be otherwise 
 subjected to discrimination in the use of said facilities, 
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2. That in connection with the construction of any improvements on said 
 lands and the furnishing of services thereon, no discrimination shall be 
 practiced in the selection of employees and contractors, by contractors in the 
 selection and retention of first-tier subcontractors in the selection of second-
 tier subcontractors, 

3. That such discrimination shall not be practiced against the public in their 
 access to and use of the facilities and services provided for public 
 accommodations (such as eating, sleeping, rest, recreation), and operated 
 on, over, or under the space of the right-of-way, and 

4. That the PERMITTEE shall use the premises in compliance with all other 
 requirements imposed pursuant to Title 15, Code of Federal Regulations, 
 Commerce and Foreign Trade, Subtitle A, Office of the Secretary of 
 Commerce, Part 8 (15 C.F.R., Part 8) and as said Regulations may be 
 amended. 

B. That in the event of breach of any of the above nondiscrimination covenants, the 
 City shall have the right to terminate the permit and to re-enter and repossess 
 said land and the facilities thereon, and hold the same as if said permit had never 
 been made or issued. 

26. No Precedent Established: This permit is issued with the understanding that any 
 particular action is not to be considered as establishing any precedent (1) on the question of 
 the expediency of permitting any certain kind of encroachment to be erected within 
 right-of-way of City streets, or (2) as to any utility of the acceptability of any such 
 permits as to any other or future situation. 

27. Archaeological: The PERMITTEE shall cease work in the vicinity of any archaeological 
 resources, which are revealed. The City Engineer shall be notified immediately. A 
 qualified archaeologist, retained by the PERMITTEE, will evaluate the situation and 
 make recommendations to the City Engineer concerning the continuation of the work. 

28. Future Moving of Installations: If the Encroachment Permit was issued at the request of 
 the PERMITTEE, it is understood that whenever City construction, reconstruction or 
 maintenance work on the highway requires the installation to be moved, adjusted or 
 relocated, the PERMITTEE, at his/her sole expense, shall comply with said request. 
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STANDARD ENCROACHMENT PERMIT SPECIFICATIONS 

EXHIBIT A 

1. Unless otherwise specified on the face of the permit, open trench method may be 
used.Where existing surfacing is to be disturbed the pavement shall be saw cut (full-depth) 
to a neat and straight line forming a vertical face. Pavement shall be saw cut at least three 
(3) inches, on each side, wider than the planned trench. 

A minimum cover of 30 inches shall be maintained over all underground facilities 
(including service laterals) installed within the public right-of way. Said cover shall be 
measured from the ground surface at the facility or the adjacent road grade whichever is 
deeper. 

Where excavation is made within the limits of the City Road traveled way, improved 
roadway shoulder, or driveway, the backfill material shall be Structure Backfill having a 
sand equivalent of not less than 20 and conform with the following. gradation 
requirements: 

Percent passing 3" sieve 100 
Percent passing #4 sieve 35-100 
Percent passing #30 sieve 20-100 

The backfill material shall be compacted in uniform layers (not to exceed 8 inches) to 95 
percent relative compaction (California Test Method No. 231). 

2. Unless otherwise specified on the face of the permit, in paved areas the top of the trench 
shall be backfilled with 8 inches of Class 2 aggregate base and 3 inches of compacted 
asphalt concrete. The asphalt concrete shall be placed in two lifts. Prior to paving, 
vertical faces of existing pavement and/or structures shall be painted with a coating of 
liquid emulsified asphalt for bonding and watertight joints. In unpaved traveled way, 
shoulder, or driveway areas, the top of the trench shall be backfilled with 6 inches of 
compacted Class 2 aggregate base. 

3. The asphalt concrete shall conform to the requirements of Type B, 1/2 inch Maximum, 
Medium as stated in the State of California, Department of Transportation Standard 
Specifications, latest edition. When conditions are such that Type B, 1/2 inch Maximum, 
Medium asphalt concrete is not readily available or its use is impractical due to inclement 
weather or other reasons, as approved by the City Engineer, a TEMPORARY patch using 
"Cold Mix" shall be used. Said temporary patch shall be removed and replaced with 
Type B, 1/2" Maximum, Medium asphalt concrete at the earliest possible date. 

4. The phrase "improved roadway shoulder" as used herein, is defined as being all that area 



 

adjacent to the roadway which is currently being used or could be used, for vehicle 
parking and/or pedestrian traffic. As a minimum, it shall be all that area within six (6) 
feet of the roadway. 

5. In lieu of Structure Backfill, backfill material may consist of a two (2) sack slurry 
cementconforming with provisions in Section 19-3.062, "Slurry Cement Backfill", of the 
California Department of Transportation Standard Specifications. 

6. When Slurry Cement Backfill is used the 8 inches of Class 2 Aggregate Base shall be 
eliminated and the 3 inches of compacted Asphalt Concrete shall be placed directly onto 
the Slurry Cement Backfill. 

7. Where excavation is made beyond the limits of the City Road surfacing, improved 
roadway shoulder, or driveway surfacing, the backfill material may consist of locally 
available suitable material and shall be compacted to a relative compaction of 90% 
(California Test Method No. 231). 

8. Compaction shall be achieved by mechanical means. Ponding or jetting shall not be 
attempted on any road within the City road system. 

9. Care shall be exercised to avoid disturbing or damaging roadway drainage facilities. Any 
roadway drainage facilities, including roadside ditches, damaged or disturbed shall be 
restored or replaced in a manner satisfactory to the City Engineer or his authorized 
representative. 

10. A minimum vertical clearance of 12 inches shall be maintained between new 
underground facilities and existing facilities, pipes, and roadway drainage culverts. 

11. The amount of open trench shall be kept to an absolute minimum at all times. Unless 
otherwise approved in writing by the City Engineer or his authorized representative, no 
trench shall be excavated more than two hundred (200) feet in advance of installation of 
underground facilities nor more than five hundred (500) feet in advance of the 
backfilling operation. Completion of the trench backfill shall not be more than one 
thousand (1,000) feet behind the excavation operation. Trenches across private 
driveways shall be backfilled as soon as installation of underground facilities is 
completed and inspected. All driveways and traffic lanes shall be open to traffic at the end 
of a work shift. 

12. Until repaving is completed, smooth, dust-free riding surfaces shall be maintained over all 
trenches. When ordered by the City Engineer or his authorized representative, a 
satisfactory temporary patch shall be applied pending completion of repaving. 

 

 



 

13. PERMITTEE shall provide compaction and/or other materials tests as directed by the 
City Engineer, or his authorized representative, to verify compliance with the backfill 
requirements of this permit. Said tests shall be made under the direct supervision of a 
Registered Civil Engineer. As a minimum, one compaction test, consisting of at least 
three samples, shall be made for each 500 feet of backfilled trench. Tests shall be 
representative of all levels within the trench above the conduit zone. Copies of all test 
reports shall be furnished to the City Engineer in a timely manner. 

14. SPECIAL CONDITIONS REGARDING CONSTRUCTION BETWEEN 1  
NOVEMBER AND 15 APRIL. Work may proceed between 1 November and 15 April 
only when weather and soil/ground conditions, as determined by the City Engineer or his 
authorized representative, are such that construction can proceed without causing  unacceptable 
damage to existing street facilities or creating unsafe conditions or unacceptable 
inconvenience to the public. 

A. The maximum trench that may be opened shall be limited to that which can be 
completely backfilled (compacted) and shaped to accommodate traffic or provide 
for drainage during the same work day. 

B. No trench shall be excavated more than one hundred (100) feet in advance of 
underground utility laying nor more than two hundred fifty (250) feet in advance of 
the backfilling operation. Compaction of the trench backfill shall not be more than 
five hundred (500) feet behind the excavation operation. 

C. Unless otherwise approved by the City Engineer or his authorized representative all 
excavation spoil shall be placed directly into trucks and disposed of outside of the 
public road reservation. All dust, mud, or debris shall be cleaned from roadway 
surfaces daily (No exceptions). 

D. All drainage ditches and culverts shall be kept open and clear of mud and debris. 

E. Within 24 hours of trench opening temporary resurfacing shall be placed at all 
roadway and driveway crossings and at all locations where trench is in a traffic 
lane. 

F. If PERMITTEE fails to comply with these provisions pertaining to work between 1 
November and 15 April, the encroachment permit will be temporarily revoked and 
no further work will be permitted during said time period. 

15. Weather and ground conditions must be such that the construction can be accomplished to the 
requirements prescribed herein and the general provisions without causing unacceptable 
damage to the existing City streets and right-of-way facilities and without unsafe conditions or 
unacceptable inconvenience for the traveling public. PERMITTEE shall maintain at all times, 
gutters or roadside drainage facilities where they exist to 



 

rights granted herein, accepts full responsibility to determine whether or not the planned 
work is within said street or right-of-way. 

23. City reserves the right to enter into the construction area to inspect the work in progress and 
to perform such tests as City deems necessary to satisfy itself that the work is being 
accomplished in full compliance with the requirements of this permit. 

24. Unless otherwise specified on the face, the permit shall not become effective and no 
work shall commence within the City Road Right-of-Way, until PERMITTEE files with 
the City Engineer, a surety bond to secure satisfactory restoration of the City Street and 
appurtenant facilities and satisfactory compliance with provisions of this permit. The 
surety bond shall be in a form acceptable to the City Engineer and shall be in the amount 
set forth on the face of the permit. 

25. Prior to construction, the Contractor shall contact the Willits Water Department, Sewer 
Department, and Public Works Department to determine that new construction will not 
infringe on necessary water, sewer, and storm drain easements. 



Insurance Requirements                  Revised 11/2008 

INSURANCE REQUIREMENTS FOR CONTRACTORS  
(with Construction Risks) 

Contractor shall procure and maintain for the duration of the contract insurance against claims for 
injuries to persons or damages to property which may arise from or in connection with the 
performance of the work hereunder by the Contractor, his agents, representatives, employees or 
subcontractors. 

Minimum Scope of Insurance 
Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence form CG 
0001). 

2. Insurance Services Office form number CA 0001 (Ed. 1/87) covering Automobile 
Liability, code 1 (any auto). 

3. Workers' Compensation insurance as required by the State of California and Employer's 
Liability Insurance. 

4. Coverage shall not extend to any indemnity coverage for the active negligence of the 
additional insured in any case where an agreement to indemnify the additional insured 
would be invalid under Subsection (b) of Section 2782 of the Civil Code. 

5. Course of Construction insurance covering for "all risks" of loss. 

Minimum Limits of Insurance  
Contractor shall maintain limits no less than: 

1. General Liability: $2,000,000 per occurrence for bodily injury, personal injury and 
property damage including operations, products and completed operations. If 
Commercial General Liability Insurance or other form with a general aggregate limit is 
used, either the general aggregate limit shall apply separately to this project/location or the 
general aggregate limit shall be twice the required occurrence limit. 

2. Automobile Liability: $2,000,000 per accident for bodily injury and property damage. 
3. Employer's Liability: $2,000,000 per accident for bodily injury or disease. 
4. Course of Construction: Completed value of the project with no co-insurance penalty 

provisions.. 

Deductibles and Self-Insured Retentions 
Any deductibles or self-insured retentions must be declared to and approved by the City. At the 
option of the City, either: the insurer shall reduce or eliminate such deductibles or self-insured 
retentions as respects the City, its officers, officials, employees and volunteers; or the Contractor 
shall provide a financial guarantee satisfactory to the City guaranteeing payment of losses and 
related investigations, claim administration and defense expenses. 

Other Insurance Provisions 
The general liability and automobile liability policies are to contain or be endorsed to contain, the 
following provisions: 

1. The City, its officers, officials, employees, and volunteers are to be covered as insureds 
with respect to liability arising out of automobiles owned, leased, hired or borrowed by or 
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on behalf of the contractor; and with respect to liability arising out of your work or operations performed 
by or on behalf of the Contractor including materials, parts or equipment furnished in 
connection with such work or operations. General liability coverage can be provided in the form of 
an endorsement to the Contractor's insurance, or as a separate owner's policy. 

2. For any claims related to this project, the Contractor's insurance coverage shall be primary insurance 
as respects the City, its officers, officials, employees, and volunteers. Any insurance or self-
insurance maintained by the City, its officers, officials, employees, or volunteers shall be excess of 
the Contractor's insurance and shall not contribute with it. 

3. Each insurance policy required by this clause shall be endorsed to state that coverage shall not be 
canceled by either party, except after thirty (30) days' prior written notice by certified mail, 
return receipt requested, has been given to the City. 

4. Coverage shall not extend to any indemnity coverage for the active negligence of the additional 
insured in any case where an agreement to indemnify the additional insured would be invalid 
under Subsection (b) of Section 2782 of the Civil Code. 

Course of construction policies shall contain the following provisions: 
1. The City shall be named as loss payee. 
2. The insurer shall waive all rights of subrogation against the City. 

Acceptability of Insurers 
Insurance is to be placed with insurers with a current A.M. Best's rating of no less than A:VII. 

Verification of Coverage 
Contractor shall furnish the City with original certificates and amendatory endorsements effecting coverage 
required by this clause. The endorsements should be on forms provided by the City or on other than the 
City's forms, provided those endorsements or policies conform to the requirements. All certificates 
and endorsements are to be received and approved by the City before work commences. The City 
reserves the right to require complete, certified copies of all required insurance policies, including 
endorsements effecting the coverage required by these specifications at any time. 

Subcontractors
Contractor shall include all subcontractors as insureds under its policies or shall furnish separate certificates 
and endorsements for each subcontractor. All coverages for subcontractors shall be subject to all of the 
requirements stated herein. 



ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADD'L
LTR INSRD

DATE (MM/DD/YYYY)

PRODUCER

INSURED

POLICY EFFECTIVE POLICY EXPIRATIONPOLICY NUMBER LIMITSDATE (MM/DD/YY) DATE (MM/DD/YY)TYPE OF INSURANCE

GENERAL LIABILITY

AUTOMOBILE LIABILITY

GARAGE LIABILITY

EXCESS/UMBRELLA LIABILITY

WORKERS COMPENSATION AND
EMPLOYERS' LIABILITY

OTHER

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL DAYS WRITTEN

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL

IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

REPRESENTATIVES.
AUTHORIZED REPRESENTATIVE

INSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:

EACH OCCURRENCE $
DAMAGE TO RENTED

COMMERCIAL GENERAL LIABILITY $PREMISES (Ea occurence)

CLAIMS MADE OCCUR MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $
PRO-POLICY LOCJECT

COMBINED SINGLE LIMIT $(Ea accident)ANY AUTO

ALL OWNED AUTOS BODILY INJURY $(Per person)SCHEDULED AUTOS

HIRED AUTOS BODILY INJURY $(Per accident)NON-OWNED AUTOS

PROPERTY DAMAGE $(Per accident)

AUTO ONLY - EA ACCIDENT $

ANY AUTO EA ACC $OTHER THAN
AUTO ONLY: AGG $

EACH OCCURRENCE $

OCCUR CLAIMS MADE AGGREGATE $   

$

DEDUCTIBLE $

RETENTION $ $
WC STATU- OTH-

TORY LIMITS ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $SPECIAL PROVISIONS below

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #

COVERAGES

CERTIFICATE HOLDER CANCELLATION

ACORD 25 (2001/08) © ACORD CORPORATION 1988

CERTIFICATE OF LIABILITY INSURANCE
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Commercial Ins. Assoc., LLC   
111 Westwood Place, Suite 100 
Brentwood TN 37027
Phone:615-515-6000 615-515-6001Fax:

American Int'l Specialty Lines
Commerce & Industry Ins CoSouthern Logistics andEnvironmental, LLC Westport Insurance Corp

P.O. Box 1209                 Fairhope AL 36533 

 2,000,000  

A X 000001534319 10/28/07 10/28/08

 2,000,000  

X
 2,000,000  

 2,000,000
  100,000    

X Professional/Poll

  10,000     

 2,000,000  B X 6439458 10/28/07 10/28/08 

 1,000,000

1 

               

  

X
C WCA0014210 10/28/07 10/28/08    

    
    

10 

proof of insurance

BBurtness
Oval

BBurtness
Oval

BBurtness
Oval

BBurtness
Oval

BBurtness
Line

BBurtness
Line

BBurtness
Oval

BBurtness
Oval

BBurtness
Oval

BBurtness
Line

BBurtness
Highlight



ACORD 25 (2001/08)

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate
holder in lieu of such endorsement(s).

The Certificate of Insurance on the reverse side of this form does not constitute a contract between
the issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

DISCLAIMER

IMPORTANT
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 COMMERCIAL GENERAL LIABILITY 
 CG 20 12 07 98   
 
POLICY NUMBER: ________________________ ISSUE DATE: __________________ 
 
 
THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

 
ADDITIONAL INSURED –  

STATE OR POLITICAL SUBDIVISIONS – PERMITS 
 

This endorsement modifies insurance provided under the following: 
 
 COMMERCIAL GENERAL LIABILITY COVERAGE PART 
 

SCHEDULE 
 

 
State Or Political Subdivision: 
 

The City of Willits, its officers, elected officials, employees, agents 
and volunteers are named as additional insured. 

 

(If no entry appears above, information required to complete this endorsement will be shown in the Declarations 
as applicable to this endorsement.) 
 
Section II – Who Is An Insured is amended to 
include as an insured any state or political 
subdivision shown in the Schedule, subject to the 
following provisions: 
 

1.  This insurance applies only with respect to 
operations performed by you or on your behalf for 
which the state or political subdivision has issued 
a permit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2.  This insurance does not apply to: 
 

a. “Bodily injury,” “property damage” or 
“personal and advertising injury” 
arising out of operations performed for 
the state or municipality; or 

 

b. “Bodily injury” or “property damage” 
included within the “products-
completed operations hazard”.  

  



This waiver of subrogation, must accompany you endorsement.

Will be replaced with actual endorsements provided by contractor.



 
 

         SUBMIT IN DUPLICATE 
 
AUTOMOBILE LIABILITY SPECIAL ENDORSEMENT 
FOR   CITY OF ROHNERT PARK   (the "City") 

ENDORSEMENT NO. 
 

ISSUE DATE (MM/DD/YY)  

 
PRODUCER POLICY INFORMATION: 

Insurance Company: 
Policy No.: 
Policy Period: (from)      (to) 
LOSS ADJUSTMENT EXPENSE  Included in Limits 

 In Addition to Limits 
 
Telephone    Deductible    Self-Insured Retention (check which) of $__________________ 
 
NAMED INSURED 
 
 
 

APPLICABILITY. This insurance pertains to the operation and/or tenancy of the named 
insured under all written agreements and permits in force with the City unless checked here  in 
which case only the following specific agreements and permits with the City are covered: 
CITY AGREEMENTS/PERMITS 

 
 
TYPE OF INSURANCE OTHER PROVISIONS 
 

  COMMERCIAL AUTO POLICY 
  BUSINESS AUTO POLICY 
  OTHER ____________________________________________________________ 

 
LIMIT OF LIABILITY CLAIMS:  Underwriter's representative for claims pursuant to this insurance. 

 
Name: _____________________________________________________ 
 
Address: _____________________________________________________ 
 
Telephone: (       )                 

 
 
$ ______________ per accident, for bodily injury and property damage. 

 
 
In consideration of the premium charged and notwithstanding an inconsistent statement in the policy to which this endorsement is attached or any endorsement now or 
hereafter attached thereto, it is agreed as follows: 
1. INSURED. The City of Rohnert Park, its officers, elected officials, employees, agents and volunteers are included as insureds with regard to damages and defense of 

claims arising from: the ownership, operation, maintenance, use, loading or unloading of any auto owned, leased, hired or borrowed by the Named Insured, or for 
which the Named Insured is responsible. 

2. CONTRIBUTION NOT REQUIRED. As respects work performed by the Named Insured for or on behalf of the City, the insurance afforded by this policy shall: (a) be 
primary insurance as respects the City, its officers, officials, employees or volunteers; or (b) stand in an unbroken chain of coverage excess of the Named Insured's 
primary coverage. Any insurance or self-insurance maintained by the City, its officers, officials, employees and volunteers shall be excess of the Named Insured's 
insurance and not contribute with it. 

3. CANCELLATION NOTICE. With respect to the interests of the City, this insurance shall not be cancelled, except after thirty 30) days prior written notice by receipted 
delivery has been given to the City. 

4. SCOPE OF COVERAGE. This policy affords coverage at least as broad as: 
(1)  If primary, Insurance Services Office form number CA0001 (Ed. 1/87), Code 1 ("any auto"); or 
(2)  If excess, affords coverage which is at least as broad as the primary insurance forms referenced in the preceding section (1). 

 
Except as stated above nothing herein shall be held to waive, alter or extend any of the limits, conditions, agreements or exclusions of the policy to which this endorsement 
is attached. 
 
ENDORSEMENT HOLDER  
 
CITY 
 
 
 CITY OF ROHNERT PARK 
 130 AVRAM AVENUE 
 ROHNERT PARK, CA  94928 

AUTHORIZED   Broker/Agent  Underwriter  _________________ 
REPRESENTATIVE 
 
I _______________________ (print/type name), warrant that I have 
authority to bind the above-mentioned insurance company and by my 
signature hereon do so bind this company to this endorsement. 
 
Signature ________________________________________ 

(original signature required) 
 
Telephone:  ( )    Date signed: __________________ 

REV. 11/08 

  



 
 

         SUBMIT IN DUPLICATE 
 
WORKERS' COMPENSATION AND EMPLOYER'S LIABILITY 
SPECIAL ENDORSEMENT 
FOR   CITY OF ROHNERT PARK   (the "City") 

ENDORSEMENT NO. 
 

ISSUE DATE (MM/DD/YY)  

 
PRODUCER POLICY INFORMATION: 

Insurance Company: 
Policy No.: 
Policy Period: (from)      (to) 

 
 
Telephone 

OTHER PROVISIONS 
 
 
 

 
NAMED INSURED 
 
 
 
 
CLAIMS: Underwriter's representative for claims pursuant to this insurance. 
Name: _________________________________________________________________ 
 
Address: _________________________________________________________________ 
 

_________________________________________________________________ 
 
Telephone: (______)__________________________________________________________ 

EMPLOYERS LIABILITY LIMITS 
 
$ ____________________________ (Each Accident) 
 
$_____________________________ (Disease - Policy Limit) 
 
$_____________________________ (Disease - Each Employee) 

 
In consideration of the premium charged and notwithstanding an inconsistent statement in the policy to which this endorsement is attached or any endorsement now or 
hereafter attached thereto, it is agreed as follows: 
1. CANCELLATION NOTICE. This insurance shall not be cancelled, except after thirty (30) days prior written notice by receipted delivery has been given to the City. 
2. WAIVER OF SUBROGATION. This insurance Company agrees to waive all rights of subrogation against the City, its officers, officials, employees, agents and 

volunteers for losses paid under the terms of this policy which arise from the work performed by the Named Insured. 
Except as stated above nothing herein shall be held to waive, alter or extend any of the limits, conditions, agreements or exclusions of the policy to which this endorsement 
is attached. 
 
ENDORSEMENT HOLDER  
 
CITY 
 
 
 CITY OF ROHNERT PARK 
 130 AVRAM AVENUE 
 ROHNERT PARK, CA  94928 

AUTHORIZED   Broker/Agent  Underwriter  _________________ 
REPRESENTATIVE 
 
I _______________________ (print/type name), warrant that I have 
authority to bind the above-mentioned insurance company and by my 
signature hereon do so bind this company to this endorsement. 
 
Signature ________________________________________ 

(original signature required) 
 
Telephone:  ( )    Date signed: __________________ 

REV. 11/08 
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